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ANNUAL MEETING AGENDA - Tuesday 12 May 2026, in the Tamar Valley Centre, at 1900.  

This meeting has been advertised as a public meeting and as such could be filmed or recorded by 
broadcasters, the media or members of the public.   

1.  Election of Chair for 2026-27 and Declaration of Acceptance of Office 
 

2.  Election of Vice Chair for 2026-27 and Declaration of Acceptance of Office 
 

3.  Confirmation of Acceptance of Office of Delaware Ward Member (Co-opted) from Carol 
O’Brien 
 

4.  Apologies for absence 
 

5.  Declarations and dispensations of members’ interests in agenda items 
 

6.  Public participation: Please note items discussed in public participation should only relate to 
agenda items. If you wish to speak about anything else, please contact the clerk or a 
councillor to arrange for it to be included on an appropriate agenda. 
 

7.  Resolve that Calstock Parish Council continues to meet the eligibility criteria to enable it to 
adopt the General Power of Competency: 14 of 19  seats, and therefore two thirds, are 
filled by elected members and the Clerk holds the Certificate in Local Council Administration 
[Assertion 1 of Annual Governance and Accountability Return (AGAR)].  
 

8.  Approve minutes of the last meeting: 14-04-2026 and the Annual Parish Meeting held on 
05-05-2026** 
 

9.  Note and approve the actions/expenditure/recommendations of the following Committee 
meetings:* 

• Planning Committee, 21-04-2026 

• Environment and Climate Emergency Committee, 21-04-2026 
 
 

10.  Matters arising: 

• Situation arising for the disposal of items stored in the council’s garage, 2016 – 
raised as a formal complaint to be addressed at the Full Council Meeting in June, 
Council to appoint a Nominated Member (in line with Complaints Procedure*) 

• Reintroduction of weed treatment – letter from Cornwall Council* 
 

11.  Clerk’s information: 

• CIL payment received for PA19/01228 and PA24/05080 for £8748.39 

• Field at Calstock to be open for parking for the St Lukes Hospice Gardens, 24 may 

2026 

12.  New Correspondence: 
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• Ruth Kelly, Secretary of Gunnislake Community Matters: request to hold a Big 
Community Lunch in the form of a Teddy Bear’s Picnic on Fosters Field, 06 June 
2026 (public liability insurance held by GCM) 

• Delaware Pre-School – request to use Millennium Green for their sports day on 17 
July 2026  

 
13.  Councillor Attendance 2025-2026 to note* 

 
14.  Determine the time and place of ordinary meetings of the full council up to and including 

the next annual meeting: to resolve that Full Council Meetings will continue to be held on 
the second Tuesday of the month in the Tamar Valley Centre at 1900 and other Committee 
Meetings to be held on Tuesdays (except in extenuating circumstances or when an 
Extraordinary General Meeting is required)*  
 

15.  Elect the Committees of the Council*: 
Standing Committees – budget holding: 

• Amenities, Roads and Transport 

• Burial 

• Environment and Climate Emergency 

• Finance and General Purposes 

• Personnel 

• Planning 

• Recreation and Open Spaces 
Advisory Committees:  

• Policy Scrutiny 
 

16.  To delegate Terms of Reference to each committee to review and recommend to the Full 
Council after the committee has met 
 

17.  Appointment of members onto committees, with voting rights – any committees with 
Community Member’s with voting rights to be appointed by Full Council after the first 
committees meeting following the annual meeting (see Standing Orders, section 4)* -  
Chair and Vice chair are ex officio voting members of all committees 
 

18.  Appointment of members to Personnel Committee – delegate to June Meeting if more than 
6 wish to be considered  
 

19.  Review and adoption of Standing Orders* Financial Regulations* and Code of Conduct* 
 

20.  Review delegation arrangements to committees (all), staff and others* 
 

21.  Review of arrangements (including legal agreements) with other local authorities, not-for 
profit bodies and businesses: 

• Tamar Community Trust Management Plan – Calstock Bridge 

• Transferable Skills Training and Work Experience 

• Tamar Valley National Landscape – hire agreement for Nature Recovery Equipment 
 

22.  Review of representation on, or work with, external bodies and that representatives will 
report back to the Full Council* 
 

23.  Confirmation of arrangements for insurance cover in respect of all insured risks  

• Zurich, three year contract 

• Westinsure – pontoon and footbridge  

• PSP Group – vehicle cover 



 
24.  Review of Asset Register*  

 
25.  Review of the Council’s and/or staff subscriptions to other bodies* 

 
26.  Review and approve the Council’s regular payments* 

 
27.  Review and approve the Council’s Press and Media Policy and Social Media Policy ** 

 
28.  Note that the Data Breach Policy*, Data Retention Policy* and Information Technology 

Policy* were approved at the Full Council Meeting held on 13-01-2026.  
 

29.  Review of the Council’s employment policies and procedures – *please view them at: 
https://www.calstockparishcouncil.gov.uk/policies-guidelines/   

• Absence Management Policy, 

• Annualised Hours Policy, 

• Disciplinary Procedures 

• Equality and Diversity Policy 

• Grievance Policy 

• Health and Safety Policy 

• Leave Entitlement Policy 

• Recruitment and Retention Policy 

• Staff Support and Appraisal Policy 

• TOIL Policy 

• Work Vehicle and Driving Policy 
 

30.  For the Council to Confirm that effective financial management has been in place all year 
including, in line with the Practitioners’ Guide 2025 (Governance and Accountability for 
Smaller Authorities in England, Smaller Authorities Proper Practices Panel)*:  

• arrangements for Banking Reconciliation: the Responsible Financial Officer sends 
copies of banking statements and accounts summary to the Chair of F&GP each 
month (Assertion 1);  

• an effective systems of internal audit has been maintained: the Full Council receives 
a summary of accounts each month including all payments and receipts and bank 
balances (Assertion1);  

• the precept was set in line with good practice (Assertion 1);  

• spending has been done within existing powers: the council has resolved that it 
meets the criteria to hold the General Power of Competence (Assertion 1);  

• the F&GP Committee meets at least quarterly (Assertion 1);  

• all reasonable steps have been taken to ensure compliance with laws/regulations 
and codes of practice (Assertion 3); 

• the notice of completion of 2024-25 external auditor’s work on the annual return 
has been published on the website from 15-08-2025 when the notice was received 
(Assertion 4);  

• No matters were raised on conclusion of the 2024-25 review (Assertion 7); 

• F&GP Committee and Full Council received bank statements and reconciliation 
reports showing balances as at 31-03-26 (Assertion 1).  

 
31.  To resolve that Assertion 8 has been met and that the Council has considered whether any 

litigation, liabilities or commitments, events or transactions, occurring either during or after 
the year end, have a financial impact on the body and where appropriate have included 
them in the financial statements 
– To review the risk register* 
– To resolve that no risks were identified.  
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32.  To confirm that the banking mandate will remain as the Chair of the Council; the Chair of 

the Finance and General Purposes Committee and the Clerk/Responsible Financial Officer.  
 

33.  To approve the Grant Awarding Policy (amended to reflect the Terms of Reference for the 
ECE Committee)* 
 

34.  To defer the review of the Complaints Procedure as a complaint has been noted and the 
current procedure issued 
 

35.  Request from Outside Services to purchase a storage container and associated costs to 
securely store the nature recovery tools – up to £2000  
 

36.  Request from St Ann’s Community Group/Tamar Valley Fete to site a 20ft storage container 
adjacent to the Changing Rooms, King George V Field St Ann’s Chapel. 
 

37.  To agree the Standing Items for Full Council Meetings: 

• Environment and Climate Change Information 

• A390/Speedwatch 

• Cornwall Council Report 

• Reports from members representing the parish council on the committees or at 
meetings of other organisations  

 
38.  Approve payment list, summary of accounts and summary of receipts and payments* 

 
39.  Dates of future committee meetings 

• 21-05-2026 – Planning (time to be confirmed) 

• 21-05-2026 – ECE, 1900 

• 26-05-2026 – F&GP (time to be confirmed) 

• 26-05-2026 – Recreations (to be confirmed if ROSPA reports have been received) 
 

40.  Urgent information (not to be voted on) 
 

 
*Indicates information enclosed/attached or previously disseminated to Council Members: items 
are available for the public and/or other interested parties (subject to matters being of a personal 
nature), please contact the Clerk with 24 hours’ notice.  
 

Published: 06-05-2026 


