Calstock Parish Council

Terms of Reference - Burial Committee

. Membership of the committee will be decided at the Annual Council meeting. The Council may at
other times appoint additional members if it considers it appropriate. The quorate number for a
meeting to take place shall be 3. The Committee may seek approval from the Council for a
community member(s) to also have voting rights. In such cases it should be a named person and
it be clear if there should be a majority number of councillors present for voting to take place.

. The Chair of the Committee will be elected at the first committee meeting held after the annual
council meeting.

. Before November in each year the Burial Committee will be responsible for preparing a budget
for the following financial year to maintain the services that it is responsible for (as listed below).
It will have delegated powers to spend this budget as it recommends, subject to the Council’s
financial regulations.

. The Committee will have specific responsibilities for the following items:

4.1 The cemeteries at Albaston and Calstock and the closed churchyard at Calstock;
4.2 The children’s memorial garden in Millennium Green;

4.3 Memorial benches;

4.4 The war memorial;

4.5 Remembrance Service;

4.6 Burial records management systems and processes.

. After the budget has been approved by the full council the Burial Committee will have delegated
authority to spend this budget as it recommends subject to the Council’s financial regulations.

. When preparing the annual budget, the Burial Committee will identify any items of capital
expenditure required in relation to the cemeteries and associated structures. After approval by
the full council the Burial Committee will be responsible for ensuring these works are carried out.

. The Burial Committee will review its scale of fees and charges at least annually and make
recommendations for amendment to the full council as appropriate.

. The Burial Committee will prepare a list of regulations to be applied in the cemeteries to ensure
that current legislation relating to burial grounds is applied and to ensure their proper



management and maintenance. Once approved by the full council the Burial Committee will be
responsible for ensuring these regulations are applied.

9. The Burial Committee will be responsible for carrying out a risk assessment on the cemeteries
and ensuring those risks which cannot be eliminated are properly monitored.

10.The Burial Committee will be responsible for ensuring the Environment and Climate Change
Strategy’s objectives are considered and implemented as much as reasonably possible.
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